Participant Information Sheet

Background

The School for Business and Society at the University of York would like to invite you to take part in Experiences of Alternative Pathways in Access to Solicitors’ Profession: Levelling Up? research project.

Before agreeing to take part, please read this information sheet carefully and let us know if anything is unclear or you would like further information.  

Our contact details are:

Dr Caroline Casey				Professor Daniel Muzio
Room CL/A/123G				Room CL/A/006
School for Business and Society			School for Business and Society
University of York Church Lane			University of York Church Lane
York						York
YO10 5ZF					YO10 5ZF

Tel: +44 (0) 1904 321963			+44 (0)1904 325378
Email: caroline.casey@york.ac.uk		daniel.muzio@york.ac.uk

If you have any questions or want to discuss any aspect of the study please contact Dr Caroline Casey before completing the consent form.
 
What is the purpose of the study?
 
The study is designed to explore the experiences and perceptions of alternative pathways, such as apprenticeships, into the solicitors’ profession in England from the perspective of the apprentice.

Participation in the study is in three parts:

1.  You will be invited to an initial interview.  The interview will be arranged for a convenient time and will last approximately 1 hour – 1.5 hours.  The interview will take place at a convenient location, such as a coffee bar, meeting room, online via Zoom, or telephone.  Likely questions will include asking about your previous educational background, influences on your career decision-making and choice of pathway, and experiences on your current pathway.
2. You will be asked to complete a monthly online diary entry for a period of six months.  The diary entries are for you to record any events/incidents relating to your experience on your pathway.
3. You will be invited to a second interview, to be arranged for a convenient time and location (as previously).  The interview will reflect on your diary entries and how these relate to your overall pathway experience. 

The study is concerned with addressing the grand challenge of building a society that works for everyone by exploring pathways to decent work in the UK, particularly professional occupations, as these have a long-term association with inequality in access and progression.  Understanding how apprentices experience organisational and institutional structures, recruitment practices and strategies can help in uncovering barriers and/or highlighting good practices.  The results of the study will be shared with key stakeholders and policymakers and disseminated through academic and public spheres, for example, academic conferences and journal articles.


Why have I been invited to take part?
 
You have been invited to take part because you are 18 years or older and your position as a legal/Solicitor Apprentice.
 
Do I have to take part?
 
No, participation is optional. If you do decide to take part, you will be given a copy of this information sheet for your records.  You will be asked to complete a participant consent form to show that you understand what taking part involves. You can change your mind about taking part at any time during the interview without giving a reason and can withdraw from the study completely up to four weeks after the interview. Beyond this point, your data will have been included in the study and it will not be possible to remove it.  

What are the benefits of taking part?

To thank you for your time in participating in this research project we will give you a shopping voucher in the sum of £40. 

 
Will you share my data with anyone else?
 
No. Data will be accessible to the project team at York only.  


How long will you keep my data?
 
Data will be retained in line with legal requirements or where there is a business need. Retention timeframes will be determined in line with the University’s Records Retention Schedule.    Information will be kept for a period of ten years, following this the data will be deleted. In addition, we will anonymise or pseudonymise data wherever possible.  

Will I be identified in any research outputs?

Data relating to individuals, firms/organisations and institutions will be anonymised, for example, by assigning pseudonyms.  Any disclosure in the data that is likely to reveal the identity of any participant in the study will be suppressed.   




Questions or concerns
 
This research has been ethically reviewed and approved by the University of York Economics, Law, Management, Politics, and Sociology (ELMPS) Ethics Committee.  If you have any questions about this participant information sheet or concerns about how your data is being processed, please contact Dr Caroline Casey at caroline.casey@york.ac.uk in the first instance. If you are still dissatisfied, please contact the ELMPS Ethics Committee at elmps-ethics-group@york.ac.uk  or the University’s Data Protection Officer at dataprotection@york.ac.uk. 
 
Please read the separate Privacy Notice sheet which explains how personal data will be used within a research project at the University of York.


Privacy Notice.

This sheet explains how personal data will be used within a research project at the University of York. For details specific to the project, please see the participant information sheet given to you by the project team. For this project, the University of York is the Data Controller. We are registered with the Information Commissioner’s Office. Our registration number is Z4855807.    
[bookmark: _rne4tbd6d5ch]What information do we have and where do we get your data from?
Please look at the participant information sheet given to you by the person telling you about this project.  If you have any questions, you can ask them to explain. 
What is our legal basis for processing your data?
[bookmark: _gjdgxs]
[bookmark: _rz41g3wcorpm][bookmark: _40l0s0iekm4w][bookmark: _m1wi5oxtdewn]Privacy law (the UK General Data Protection Regulation (GDPR) and Data Protection Act 2018) requires us to have a legal reason to process your personal data. Our reason is we need it to perform a public task[footnoteRef:1]. This is because the University has a public function, which includes carrying out research projects[footnoteRef:2]. We need to use personal data in order to carry out this research project.   [1: This refers to UK GDPR Article 6 (1) (e): processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller]  [2:  Our charter and statutes states: 4.f. To provide instruction in such branches of learning as the University may think fit and to make provision for research and for the advancement and dissemination of knowledge in such manner as the University may determine.] 

[bookmark: _uke0jfbwlv7q]
[bookmark: _a1romoqhf1u8]Information about your health, ethnicity, sexual identity and other sensitive information is called “special category” data.  We have to have an additional legal reason to use this data, because it is sensitive. Our reason is that it is needed for research purposes[footnoteRef:3]. All research projects at the University follow our research ethics policies. [3:  This refers to UK GDPR Article 9 (2) (j): processing is necessary for archiving purposes in the public interest, scientific or historical research purposes or statistical purposes in accordance with Article 89(1) based on Union or Member State law which shall be proportionate to the aim pursued, respect the essence of the right to data protection and provide for suitable and specific measures to safeguard the fundamental rights and the interests of the data subject.
] 

[bookmark: _phqitfhv12ff]How do we use your data? 
Please look at the participant information sheet given to you by the person telling you about this project.  If you have any questions, you can ask them to explain.

Who do we share your data with? 

The participant information sheet tells you any people and organisations your data will be shared with. As well as this, we use computer software or systems to hold and manage data.  Other companies only provide the software, system or storage. They are not allowed to use your data for their own reasons. We have agreements in place when we share data. These agreements meet legal requirements to ensure your data is protected.
How do we keep your data secure?
The University is serious about keeping your data secure and protecting your rights to privacy. We don’t ask you for data we don’t need, and only give access to people who need to know. We think about security when planning projects, to make sure they work well. Our IT security team checks regularly to make sure we’re taking the right steps. For more details see our security webpages.
How do we transfer your data safely internationally?
If your data is stored or processed outside the UK, we follow legal requirements to make sure that the same level of privacy rules still apply. 
How long will we keep your data?
The University has rules in place for how long research data can be kept when the research project is finished. Please see the participant information sheet given to you by the person telling you about this project for more information. 
What rights do you have in relation to your data?
You have rights over your data. The participant information sheet explains how you can stop participating in the study, and what will happen to your data if you do. If you want to get a copy of your data, or talk to us about any other rights, please contact us using the details below.
Questions or concerns
If you have any questions or concerns about how your data is being processed, please use the contact details provided to you by the person telling you about this project. If you have further questions, the University’s Data Protection Officer can be contacted at dataprotection@york.ac.uk or by writing to: Data Protection Officer, University of York, Heslington, York, YO10 5DD.
Right to complain
If you are unhappy with how the University has handled your personal data, please contact our Data Protection Officer using the details above, so that we can try to put things right. If you are unhappy with our response, you have a right to complain to the Information Commissioner’s Office. You can also contact the Information Commissioner’s Office by post to Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF or by phone on 0303 123 1
